
How to complete Mploy Work Experience Form 

This needs to be filled 
in because Mploy

work with hundreds of 
schools.  

Year 10 Work 
Experience is 13th to 

17th March 2023.
Please print neatly.



You need to complete 
this section carefully 
and neatly – it is best 

printed 
Pleas ease ensure you 
use a sensible email 

address.  You and your 
parent / carer need to 
sign the other side of 

the form before passing 
it to the employer.(see 

later slide)
Health information is to 

help us ensure your 
safety.  



Please ask the 
employer to 

complete all of this 
section.  It is 

important that email 
address and phone 
number are clear so 
the employer can be 
contacted for Health 

and Safety and 
Insurance checks.  



This is where the 
employer will describe 
what you will be doing 
on the placement and 
e.g. the hours that you 

will be working .
Please look carefully at 

this and let Miss Connor 
know if you need boots 

or overalls BEFORE 
February half term. This 
is to allow time to order 
any items we may need. 

You need to be clear 
what is involved before 

you sign the next 
section. 



Print your name 
neatly on the left 

and sign in the 
middle . Add todays 

date. 
This shows that you 
have read the form 
and agreed to what 

the employer is 
offering. 



Parent / carer to sign 
this section to show 
that they have read 
and agreed to the 
placement details. 



Things to think about. 

• The employer will form an opinion of you based on the form.
• The information needs to be clear so you can be contacted.
• Only completed forms will be sent to Mploy.
• They will use the form to set up the Health and Safety and 

Insurance checks. No form, no check, no placement.
• The form is therefore an important part of the process.
• It is also a chance to practice a form before you have to 

complete applications for your Post 16 options (sixth form, 
college, apprenticeship etc.) 



Any questions please ask Miss Connor

aconnor@whitbyhs.Cheshire.sch.uk

mailto:aconnor@whitbyhs.Cheshire.sch.uk

