Duty

Touring Information

Requirements

Spacing

We can pack down to quite small spaces but 3.5 wide by 2.5 deep is our preferred

minimum.

Set

Set comprises 4 crates for sitting on, one hessian sack, one small box, and one broom. Itis
easily transportable and easy to set up and take down.

Lighting

Lighting in situ is preferred, especially the use of LED lighting with colours. However,
lighting can be provided.

Sound
Laptop and PA will be provided.

What You Can Expect From Us

Marketing and Promotional Materials:

Access to a Digital Resource Folder with images, press releases, digital copy, reviews,
performance galleries, show interviews and more.

e A3 posters
e A4 posters



e A6 flyers, where required
Overprinting on all the above, using your logo.
We can provide Ticketing should this be required.

We directly support all our venues in the marketing of productions whether thisis
promotion via our social media channels on Facebook, Twitter/X and Instagram or
contacting local and national press outlets. Have a specific marketing campaign/strategy
in mind? Let us know!

Insurance

We can provide evidence of Public Liability Insurance upon request. Thorough Risk
Assessments are conducted, compiled and adhered to throughout the process.

Timings
Get in minimum of 20 minutes: if we are providing lighting, this will need to be extended

and will be negotiated. If lighting is in situ, then an advance tech slot will need to be
booked.

Pack Down: 20 minutes minimum is needed.

What We Expect From You

e To not exceed the agreed audience capacity.

e Ifyou are the Ticket Vendor for the performance, to operate a box office at the
entrance to the site on the day of the performance where possible.

e To provide stewards for the performance site, in addition to those operating the box
office.

e Note: Stewards must be on duty from 10 minutes prior to the agreed arrival time for
audience.

e Provide some help with local marketing outreach. We find that our
Venues/Organisers often have great ties with local press outlets or groups who
might be interested in attending our events. We therefore like to work closely with
our Venues/Organisers to make sure that as many people as possible hear about
our productions whether this is through putting up the posters/banners we supply



or reaching out to local press contacts that you might already have an existing
relationship with.

e To supply a secure room (not necessarily near the performance area) for the cast to
use as a dressing room where possible.

e To supply light refreshments, including tea/coffee, for the This Is My Theatre team
where possible. Drinking water must be available. If thisisn't possible then please
let us know beforehand so we can bring supplies.

e Accessto atoilet for our company members whilst at the venue.
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