
 
Applying to AUT 
 
How to apply 
Complete this form on screen, or print and complete it. Please email the completed form 
and scans of the supporting documents listed below to mail@studyoptions.com 
  
If you do not have access to a scanner, please take a clear photo of each page and 
document on your phone, and email the images to mail@studyoptions.com 
  
If neither of these are possible please post your forms and original documents to us as hard 
copy. Please post to Study Options, 83 Alma Road, Clifton, Bristol, BS8 2DP. 
 
Supporting documents required for undergraduate (bachelors) applications:   

1. A photocopy of the personal details page of your passport   
2. IF APPLYING BEFORE COMPLETION OF SCHOOL LEAVING QUALIFICATIONS (EG: A-

LEVELS, IB, PRE-U DIPLOMA): Original certificates/evidence of GCSE and AS Level 
results (or equivalents) plus details of final predicted grades. Predicted grades must 
be official predictions, issued on school/college letterhead and signed by an 
appropriate person (head of careers, head of year etc). 

3. IF APPLYING AFTER COMPLETION OF SCHOOL LEAVING QUALIFICATIONS (EG: A-
LEVELS, IB, PRE-U DIPLOMA): Original certificates for GCSE and school-leaving 
qualifications. 

4. A personal statement (please aim for a maximum of 400-500 words). 
 
Supporting documents required for postgraduate (masters) applications: 

1. A photocopy of the personal details page of your passport  
2. Original academic transcripts for each year of your degree (a transcript is an 

official list, issued by the university, of the subjects you've studied and the grades 
obtained). Transcripts should carry an explanation of the university's grading system 
on the back. If they don't, please provide one separately. 

3. Original bachelors completion certificate. 
4. A CV, detailing any relevant work experience. 
5. A personal statement (please aim for a maximum of 400-500 words). 

 
Application notes 

1. If further material or documents are required, Study Options will be in touch to 
request these after we have received and checked the application.  

2. All academic documents must be submitted as originals, we can’t accept 
photocopies. We’ll make certified copies to send with your application, and will 
return the originals by recorded delivery. To ensure their safe arrival, please send 
your documents to us by recorded delivery. 

3. Please use this form to apply for undergraduate (bachelor) degrees and 
postgraduate degrees by coursework (masters and graduate diplomas). Do not use 
this form if you are a research student, or if you are a citizen or permanent 
resident of Australia or New Zealand.  

 
If you have any questions or problems making your application please contact a student 
advisor at Study Options on 020 7353 7200 or mail@studyoptions.com 



international 
student 
application

                                                                                                                                                                        

barcode here

id card photograph

Please staple a passport-sized 
photograph to this box and 

print your name and date of 
birth on the reverse 

(this box is not to scale)

official use only - id number

                        

who should complete this form?
q� *OUFSOBUJPOBM�BQQMJDBOUT�UP�VOEFSHSBEVBUF�PS�QPTUHSBEVBUF�TUVEZ�BU
 AUT University
q� 1FSNBOFOU�SFTJEFOUT�PG�$PPL�*TMBOET�5PLFMBV�PS�/JVF
who should not complete this form?
q� %PNFTUJD�BQQMJDBOUT
q� $JUJ[FOT�BOE�1FSNBOFOU�3FTJEFOUT�PG�/FX�;FBMBOE�BOE�"VTUSBMJB
q� $JUJ[FOT�XJUI�QMBDF�PG�CJSUI�TUBUFE�BT�$PPL�*TMBOET�5PLFMBV�PS�/JVF
q� &YJTUJOH�*OUFSOBUJPOBM�TUVEFOUT�BU�"65�6OJWFSTJUZ
q� 4UVEZ�BCSPBE�FYDIBOHF�BQQMJDBOUT
q� "QQMJDBOUT�XJUI�SFGVHFF�TUBUVT

section one   applicant’s personal details
You must attach a certified copy�PG�ZPVS�CJSUI�DFSUJGJDBUF�PS�QBTTQPSU���*G�ZPV�
have changed your name please attach evidence (e.g. certified copy of marriage 
certificate).

1.1   Title                            Mr                           Ms                            Mrs                            Miss        Other                           

������ 4VSOBNF�PS�GBNJMZ�OBNF�	BT�BQQFBST�PO�ZPVS�QBTTQPSU�CJSUI�DFSUJGJDBUF�PS��
  marriage certificate) 

  
                        

 
1.3   First name(s)

  
                        

1.4  Preferred first name   

  
                        

���� � %BUF�PG�CJSUI� � � d       d       m     m      y      y
   

1.6   Gender                               Male                              Female

���� � $PVOUSZ�PG�DJUJ[FOTIJQ������� 
                        

���� � &UIOJDJUZ� � � �
                        

���� � )BWF�ZPV�PS�EP�ZPV�JOUFOE�UP�BQQMZ�GPS�1FSNBOFOU�3FTJEFODZ�	13
�JO�
� � /FX�;FBMBOE 
                                  Yes                             /P� �
  If yes, please read the International  student refund policy relating to 
  obtaining Permanent Residency:
  www.aut.ac.nz/international-refunds

����� 1MFBTF�QSPWJEF�ZPVS�/4*�/;2"�SFDPSE�PG�MFBSOJOH�JEFOUJGJDBUJPO�OVNCFS�

� � *G�VOLOPXO�QMFBTF�MFBWF�CMBOL��                          

section two  applicant’s contact details
Please, no agent details in this section - see section four.

2.1 

���� � 4USFFU�OVNCFS�BOE�OBNF�� �

  
                        

������ 4VCVSC� � �

  
                        

���� � $JUZ�5PXO� � �

  
                        

2.5  Post code                               

���� � $PVOUSZ��                         

2.7  Telephone  
                       

 
  
2.8  Mobile  

                     

���� � &NBJM�� �                       

section three  alternative contact details
Please, no agent details in this section - see section four.

������ "MUFSOBUF�QFSNBOFOU�BEESFTT�	F�H��QBSFOUT�SFMBUJWFT���UIJT�XJMM�CF�VTFE�
� � JG�XF�DBOOPU�DPOUBDU�ZPV�BU�ZPVS�NBJO�BEESFTT
�

���� � 4USFFU�OVNCFS�BOE�OBNF�� �

  
                        

������ 4VCVSC� � �

  
                        

���� � $JUZ�5PXO� � �

  
                        

���� � $PVOUSZ

  
                        

3.6  Telephone  
                       

3.7   Who is your emergency�DPOUBDU 

���� � /BNF� ��
                       

3.9  Telephone  
                      

����� 3FMBUJPOTIJQ�UP�ZPV 
    
   

                      

section four  for aut registered agents only
Please complete section four if applying through an agent.  If not, please go to 
section five.   Please note - we have the contact details for all AUT registered 
agents. If you apply through an AUT registered agent, all correspondence relating 
to your application will be forwarded to that agent.

���� � 8IBU�JT�UIF�OBNF�PG�UIF�BHFODZ�BOE�DPEF �� �

  
                        

���� � 1MBDF�BHFOU�TUBNQ�IFSF�

  

for agency only  
/PUF��0SJHJOBM�DFSUJïFE�DPQJFT�PG�EPDVNFOUT�BSF�QSFGFSSFE�IPXFWFS�QIPUPDPQJFT�GBDTJNJMJFT�
or emailed scanned documents are acceptable if of a high quality and are legible.  You may be 
SFRVJSFE�UP�QSPEVDF�PSJHJOBM�DFSUJïFE�EPDVNFOUT�VQPO�SFRVFTU�GPS�BVEJU�QVSQPTFT�BOE�PS� JG�
UIF�FMFDUSPOJD�DPQJFT�ZPV�IBWF�TVQQMJFE�BSF�JMMFHJCMF��4FF�oIPX�UP�DFSUJGZ�ZPVS�EPDVNFOUTp�PO�
page 3.
 
 
section five  programme selection
5.1  Please state your preferred programme of study in order of preference.
� � *G�ZPV�BSF�VOTVSF�PG�UIF�QSPHSBNNF�DPEF�QMFBTF�MFBWF�UIBU�TFDUJPO��
� � CMBOL��Please note we will assess your programmes one-by-one in the  
  order you list them here.

preference 1
programme title: 

major/specialisation

programme code: start date:   NPOUI�ZFBS

preference 2
programme title: 

major/specialisation

programme code: start date:   NPOUI�ZFBS

preference 3
programme title: 

major/specialisation

programme code: start date:   NPOUI�ZFBS

What is your main�DPOUBDU�BEESFTT �1MFBTF�OPUF��All applicants must enter these 
EFUBJMT��5IJT�BEESFTT�XJMM�CF�VTFE�GPS�BMM�DPSSFTQPOEFODF�VOMFTT�BO�"65�SFHJTUFSFE�
BHFOU�IBT�CFFO�BQQPJOUFE��:PV�NBZ�BMTP�CF�DPOUBDUFE�CZ�UFYU�FNBJM�UFMFQIPOF�PS�
NBJM��1MFBTF�FOTVSF�UIJT�JT�LFQU�VQ�UP�EBUF�BU�BMM�UJNFT�BOE�BEWJTF�VT�JG�JU�DIBOHFT��*G�
ZPV�BQQMZ�UISPVHI�BO�"65�6OJWFSTJUZ�SFHJTUFSFE�BHFOU�BMM�DPSSFTQPOEFODF�SFMBUJOH�
UP�ZPVS�BQQMJDBUJPO�XJMM�CF�GPSXBSEFE�UP�UIBU�BHFOU�  

Please go to section six

Study Options UK 



section six  details of study
���� 8IFSF�XJMM�ZPV�VOEFSUBLF�ZPVS�TUVEZ 

                          ��/FX�;FBMBOE� � � �                           Home country (off-shore)

���� 1MFBTF�DPNQMFUF�BMM�PG�UIF�CFMPX�

overseas senior high school/nz secondary school, 
foundation study or language school:

name of school:

country:

qualification:

year start: year finish:

name of school:

country:

qualification:

year start: year finish:

higher education

name of institution:

country:

qualification:

year start: year finish:

name of institution:

country:

qualification:

year start: year finish:

$FSUJGJFE�EPDVNFOUBUJPO�PG�BDBEFNJD�SFTVMUT�GPS�BMM�RVBMJGJDBUJPOT�NVTU�CF�
provided.

���� "SF�ZPV�DVSSFOUMZ�XBJUJOH�GPS�SFTVMUT �� �

                            Yes                                /P

section seven  work and relevant experience

7.1  Please state any relevant employment experience that may support 
  your application (postgraduate students only). 
 

employment dates name of employer

position/type of work:

employment dates name of employer

position/type of work:

employment dates name of employer

position/type of work:

section eight  english proficiency

*G�&OHMJTI�JT�OPU�ZPVS�GJSTU�MBOHVBHF�ZPV�XJMM�OFFE�UP�IBWF�DPNQMFUFE�POF�PS�NPSF�
PG�UIF�GPMMPXJOH�UFTUT�XJUIJO�UIF�MBTU�UXP�ZFBST��*&-54�	BDBEFNJD
�50&'-�PS�"65�
SFDPHOJTFE�BOE�BQQSPWFE�&OHMJTI�MBOHBVBHF�UFTUT��4FF�www.aut.ac.nz/calendar  

���� � 8IBU�JT�ZPVS�GJSTU�MBOHVBHF 

  
                        

���� � *G�&OHMJTI�JT�OPU�ZPVS�GJSTU�MBOHVBHF�QMFBTF�UJDL�one�PG�UIF�GPMMPXJOH�
  boxes that applies to you

                           �*�IBWF�DPNQMFUFE�BO�&OHMJTI�MBOHVBHF�UFTU�	BUUBDIFE


                           �*�XJMM�QSPWJEF�NZ�&OHMJTI�MBOHVBHF�UFTU�SFTVMUT�BU�B�MBUFS�EBUF

                           �&OHMJTI�XBT�UIF�NFEJVN�PG�JOTUSVDUJPO�PG�NZ�QSFWJPVT                           years of  
� � � TUVEZ���*�IBWF�BUUBDIFE�EPDVNFOUBSZ�FWJEFODF

                           �*�IBWF�DPNQMFUFE�PS�BN�DPNQMFUJOH�TUVEZ�BU�"65�*OUFSOBUJPOBM�)PVTF

                           �*�IBWF�DPNQMFUFE�PS�BN�DPNQMFUJOH�TUVEZ�JO�BO�"65�BQQSPWFE�� �
   Foundation  Programme

section nine  statistical information
���� � )PX�EJE�ZPV�IFBS�BCPVU�"65�6OJWFSTJUZ ��1MFBTF�UJDL�POF�

                          ��"65�*OUFSOBUJPOBM�)PVTF�� � �                           Agent

                          ��&NCBTTZ�/;�5SBEF�BOE�&OUFSQSJTF�                           Family member

                            Friends                                  Advertisement
 
                          ��&EVDBUJPO�'BJS�&YQP� � � � �                         ��/;�)JHI�4DIPPM
 
                          ��0UIFS�/;�FEVDBUJPO�QSPWJEFS�� �                         ��*OUFSOFU
                          ��&OHMJTI�MBOHVBHF�TDIPPM� � � �                           Other 
   
���� � 8IBU�XBT�	PS�XJMM�CF
�ZPVS�NBJO�BDUJWJUZ�PO�UIF��TU�0DUPCFS�JO�UIF�ZFBS��
� � CFGPSF�ZPV�TUBSU�ZPVS�TUVEZ 

                          ��-JWJOH�PVUTJEF�PG�/FX�;FBMBOE� �                         �� -JWJOH�JO�/FX�;FBMBOE
             
  If living in New Zealand, please specify: 

                          ��4FDPOEBSZ�TDIPPM�TUVEFOU�                             Tertiary student

                          ��8BHF�TBMBSJFE�XPSLFS� � � �          ��/PO�FNQMPZFE

 
section ten  disabled students and deaf students

����� %P�ZPV�MJWF�XJUI�UIF�FGGFDUT�PG�TJHOJGJDBOU�JOKVSZ�MPOH�UFSN�JMMOFTT�PS��
� � EJTBCJMJUZ 

                            Yes                                /P�

����� *G�ZFT�QMFBTF�JOEJDBUF�CZ�UJDLJOH�UIF�BQQSPQSJBUF�CPY�CFMPX��

                          ��%FBG� � � � � � � �                           Hearing impairment

                            Blind                                  Vision impairment

                          ��4QFDJGJD�MFBSOJOH�EJTBCJMJUZ� � �                           Medical
 
                          ��)FBE�JOKVSZ� � � � � � �                           Mental health

                          ��.PCJMJUZ�QIZTJDBM� � � � �                         ��4QFFDI�JNQBJSNFOU

                            Temporary impairment
    
                            Other - please state���                        

*G�ZPV�OFFE�BEEJUJPOBM�SFTPVSDFT�PS�TVQQPSU�UIFSF�BSF�BEEJUJPOBM�DPTUT���1MFBTF�
DPOUBDU�UIF�%JTBCJMJUZ�3FTPVSDF�4FSWJDF��EJTBCJMJUZ�PGGJDF!BVU�BD�O[

section eleven  funding 
����� 1MFBTF�JOEJDBUF�IPX�ZPV�FYQFDU�ZPVS�GFFT�UP�CF�QBJE 

                            1SJWBUFMZ�	ZPVSTFMG�GBNJMZ�PS�PUIFS�QSJWBUF�TQPOTPS


                            Full scholarship (full tuition and medical insurance scholarship)  
 

����� *G�CZ�TDIPMBSTIJQ�QMFBTF�QSPWJEF�EFUBJMT�OBNF�PG�TDIPMBSTIJQ�

  )PNF�HPWFSONFOU��
       

                        

  
0UIFS�    

                        
   

section twelve  student check list

Please send certified copies only.�)BWF�ZPV�

                        ��� $PNQMFUFE�BMM�TFDUJPOT�JO�UIJT�GPSN

                           &ODMPTFE�DFSUJGJFE�DPQJFT�PG�ZPVS�PGGJDJBM�BDBEFNJD�USBOTDSJQUT�� �
� � JODMVEJOH�HSBEVBUJOH�DFSUJGJDBUFT�BOE�FYQMBOBUJPO�PG�UIF�HSBEJOH�TZTUFN��
� � BOE�BO�&OHMJTI�USBOTMBUJPO�	JG�BQQMJDBCMF
�
                           "UUBDIFE�B�QBTTQPSU�TJ[FE�QIPUPHSBQI�GPS�ZPVS�*%�DBSE�	BO�*%�DBSE���
� � DBOOPU�CF�QSPEVDFE�XJUIPVU�B�QIPUP

                           &ODMPTFE�B�DFSUJGJFE�DPQZ�PG�ZPVS�DVSSFOU�QBTTQPSU�PS�CJSUI�DFSUJGJDBUF��
 
                           &ODMPTFE�B�DFSUJGJFE�DPQZ�PG�ZPVS�PGGJDJBM�&OHMJTI�-BOHVBHF�UFTU�SFTVMUT

                           &ODMPTFE�PUIFS�TVQQPSUJOH�EPDVNFOUBUJPO�SFMBUFE�UP�ZPVS�BQQMJDBUJPO

                           $IFDLFE�UIF�BQQMJDBUJPO�DMPTJOH�EFBEMJOFT�POMJOF�BU� 
  XXX�BVU�BD�O[�JOUFSOBUJPOBM�EFBEMJOFT
                           3FBE�UIF�EFDMBSBUJPO�BOE signed and dated this application form



                    

                    

section thirteen  student declaration

ALL STUDENTS MUST READ THE FOLLOWING INFORMATION AND SIGN

B��� � *�BHSFF�UP�BCJEF�CZ�UIF�TUBUVUFT�SFHVMBUJPOT�BOE�QPMJDJFT�PG�UIF�"VDLMBOE�6OJWFSTJUZ�PG�
5FDIOPMPHZ�	oUIF�6OJWFSTJUZp
�

C��� � *�EFDMBSF�UIBU�UIF�JOGPSNBUJPO�*�IBWF�TVQQMJFE�PO�UIJT�GPSN�BOE�BOZ�BUUBDIFE�
� � � EPDVNFOUBUJPO�UP�CF�USVF�BOE�DPNQMFUF�BOE�UIBU�*�IBWF�QFSTPOBMMZ�DPNQMFUFE�UIF�GPSN�

BOE� BN� UIF� TPMF� BVUIPS� PG� UIF� TUVEFOU� TUBUFNFOU� BOE� SFTVNF�� � *� IBWF� OPU� XJUIIFME�
JOGPSNBUJPO� XIJDI� DPVME� IBWF� B� CFBSJOH� PO� NZ� FOSPMNFOU� PS� UIF� DPOEJUJPOT� PG� NZ�
FOSPMNFOU���*�BDLOPXMFEHF�UIBU�UIF�6OJWFSTJUZ�NBZ�TVTQFOE�PS�UFSNJOBUF�NZ�FOSPMNFOU�
if false information has been supplied or required information is not supplied by the due 
EBUF�� �5IF�6OJWFSTJUZ�SFTFSWFT�UIF�SJHIU�UP� JOGPSN�BMM�PUIFS�/FX�;FBMBOE�6OJWFSTJUJFT�
*NNJHSBUJPO�/FX�;FBMBOE�BOE�UIF�1PMJDF�PG�TVDI�DBTFT� JODMVEJOH�UIF�TUVEFOUnT�OBNF�
and date of birth.

D��� � *�VOEFSTUBOE�UIBU�BMM�EPDVNFOUT�TVCNJUUFE�XJUI�UIJT�BQQMJDBUJPO�CFDPNF�UIF�QSPQFSUZ�
PG� UIF� 6OJWFSTJUZ� BOE� XJMM� OPU� CF� SFUVSOFE� UP� BQQMJDBOUT�� � *� BHSFF� UP� TVQQMZ� GVSUIFS�
documentation requested by the University for the purpose of my enrolment.

E�� � *� VOEFSTUBOE� UIBU� "65� 6OJWFSTJUZ� XJMM� DPMMFDU� TUPSF� VTF� BOE� EJTDMPTF� QFSTPOBM�
information about me in the course of conducting its proper business and that a unique 
JEFOUJGJFS�XJMM�CF�BTTJHOFE�UP�NF�UP�GBDJMJUBUF�UIJT���*�IBWF�SFBE�BOE�VOEFSTUBOE�IPX�TVDI�
JOGPSNBUJPO�XJMM� CF�NBOBHFE� BOE� EJTDMPTFE� JO� BDDPSEBODF�XJUI� UIF�1SJWBDZ�"DU� �����
BOE�BT�PVUMJOFE�PO�UIF�6OJWFSTJUZ�XFCTJUF�www.aut.ac.nz/privacy and in the University 
$BMFOEBS� 	BMTP�TFF�QBHF����"QQMJDBUJPO�(VJEF
�� � *�BDLOPXMFEHF�UIBU� *�IBWF�UIF�SJHIU� UP�
BDDFTT�BOE�TFFL�DPSSFDUJPO�PG�QFSTPOBM� JOGPSNBUJPO�BCPVU�NF�BOE�VOEFSTUBOE�UIBU�JG� *�
XJUIIPME�JOGPSNBUJPO�PS�QSPWJEF�GBMTF�PS�NJTMFBEJOH�JOGPSNBUJPO�NZ�FOSPMNFOU�NBZ�CF�
terminated.

F��� � *� BVUIPSJTF� UIF� 6OJWFSTJUZ� UP� SFMFBTF� JOGPSNBUJPO� SFHBSEJOH� NZ� BQQMJDBUJPO� UP�
*NNJHSBUJPO�/FX�;FBMBOE� 	*/;
� BOE� UIF�%FQBSUNFOU� PG� -BCPVS�XIFSF� UIF�6OJWFSTJUZ�
considers the information relevant to my immigration status.

G�� � *� BVUIPSJTF�BOZ�BHFODZ�IPMEJOH� UIF�TPVSDF�PG�BOZ� JOGPSNBUJPO� *� IBWF�QSPWJEFE�PO� UIJT�
form to release that information to the University upon request.

H��� � *�IBWF�SFBE�BOE�VOEFSTUPPE�UIF�6OJWFSTJUZ�SFGVOE�QPMJDZ�GPS�*OUFSOBUJPOBM��
students.

I��� � *�BN�BXBSF�PG� UIF� UVJUJPO�BOE� MJWJOH�DPTUT�BTTPDJBUFE�XJUI�TUVEZJOH� JO� UIF�QSPHSBNNF�
BOE�*�BN�BCMF�UP�NFFU�BMM�FYQFOTFT�GPS�UIF�EVSBUJPO�PG�NZ�TUVEZ�� � *�VOEFSTUBOE�UIBU�JG�*�
BN�VOBCMF�UP�NFFU�UIF�DPTUT�UIF�6OJWFSTJUZ�BOE�/FX�;FBMBOE�(PWFSONFOU�XJMM�OPU�CF�
expected to help me.  

J�� � *�VOEFSTUBOE�UIBU�UIF�6OJWFSTJUZ�NBZ�DPOUBDU�NF�WJB�FNBJM�UFYU�NFTTBHFT�QIPOF�PS�CZ�
QPTU�GPS�DPNNVOJDBUJPOT�SFHBSEJOH�NZ�FOSPMNFOU�PS�TUVEFOU�TFSWJDFT�BU�UIF�6OJWFSTJUZ�

To be signed by the applicant only:
Your signature
(applicant to sign):
    

                    

Date:   
                    

To be signed by a parent/guardian for applicants under the age of 18 years only:

Parent’s/guardian’s signature:
                                                                                     
    

                    

Date:   
                    

If the applicant is not able to sign above, an authorised person or AUT registered agent 
may sign on applicant’s behalf (not applicable for applicants under the age of 18 years)

Name of person: 
                    

Signature:  
                    

Date:         
 

Your relationship
to the applicant: 

where to send this form

Postal address:       Physical address/courier address: 
 
University Admissions Office    AUT University
"65�6OJWFSTJUZ� � � � � � � -FWFM���	HSPVOE�GMPPS
�8"�#VJMEJOH
1SJWBUF�#BH������� � � � � � ���8FMMFTMFZ�4USFFU�&BTU
"VDLMBOE������� � � � � � � "VDLMBOE�$FOUSBM
/FX�;FBMBOE� � � � � � � /FX�;FBMBOE

for more information 

Phone: +64 9 921 9779  Email:� JOU�BQQ!BVU�BD�O[
Web:� XXX�BVUJOUFSOBUJPOBM�JOGP

application and enrolment process

Step One
#FGPSF�ZPV�CFHJO�NBLF�TVSF�UIBU�ZPV�QMBO�BIFBE�BOE�HJWF�ZPVSTFMG�B�SFBMJTUJD�
BNPVOU�PG�UJNF�UP�QSFQBSF�GPS�ZPVS�JOUFOEFE�TUBSU�EBUF���*U�JT�B�HPPE�JEFB�UP�
SFTFBSDI�UIF�QSPHSBNNFT�PG�TUVEZ�ZPV�BSF�JOUFSFTUFE�JO�XIBU�UIFZ�JOWPMWF�BOE�
XIBU�XJMM�CF�FYQFDUFE�PG�ZPV�UISPVHIPVU�ZPVS�TUVEJFT��$IFDL�UIF�BQQMJDBUJPO�
DMPTJOH�EFBEMJOFT�POMJOF�BU��XXX�BVU�BD�O[�JOUFSOBUJPOBM�EFBEMJOFT

Step Two
5P�TUVEZ�BU�"65�ZPV�XJMM�OFFE�UP�BQQMZ�FJUIFS�EJSFDUMZ�UP�UIF�6OJWFSTJUZ�PS�
UISPVHI�BO�"65�3FHJTUFSFE�"HFOU��"QQMJDBOUT�NVTU�DPNQMFUF�UIJT�*OUFSOBUJPOBM�
4UVEFOU�"QQMJDBUJPO�GPSN�FOTVSJOH�BMM�TFDUJPOT�BSF�DPNQMFUFE�JO�GVMM�BOE�UIBU�
the programme of choice is clearly indicated.  You will need to supply all the 
required certified documentation otherwise this will delay your application.

Step Three
8IFO�XF�SFDFJWF�ZPVS�BQQMJDBUJPO�ZPV�XJMM�SFDFJWF�BO�BDLOPXMFEHFNFOU�FNBJM�
MFUUFS��$PNQMFUF�BQQMJDBUJPOT�GPS�VOEFSHSBEVBUF�QSPHSBNNFT�NBZ�UBLF�VQ�UP�
POF�XFFL�UP�BTTFTT��$PNQMFUF�BQQMJDBUJPOT�GPS�QPTUHSBEVBUF�QSPHSBNNFT�NBZ�
UBLF�VQ�UP�TJY�XFFLT�UP�BTTFTT��"QQMJDBUJPOT�GPS�QSPHSBNNFT�XJUI�BEEJUJPOBM�
SFRVJSFNFOUT�PS�TFFLJOH�DSFEJU�USBOTGFS�XJMM�UBLF�MPOHFS�UP�BTTFTT�

Step Four
4VDDFTTGVM�BQQMJDBOUT�XJMM�SFDFJWF�BO�0GGFS�PG�1MBDF�MFUUFS�XIJDI�XJMM�HJWF�� �
BEWJDF�PO�UVJUJPO�GFFT�MFBSOFS�TFSWJDFT�MFWZ�FOSPMNFOU�GFFT�JOTVSBODF�GFFT�BOE�
date of payment.

Step Five
The applicant can accept the offer by signing the acceptance of offer form   
and returning a copy to  University Admissions Office. 
8IFO�ZPVS�GFFT�IBWF�CFFO�SFDFJWFE�B�SFDFJQU�XJMM�CF�JTTVFE���5IJT�NVTU�CF�� �
QSFTFOUFE�UP�UIF�OFBSFTU�*NNJHSBUJPO�/FX�;FBMBOE�PGGJDF�XJUI�B�DPQZ�PG�ZPVS�
0GGFS�PG�1MBDF�JO�PSEFS�UP�PCUBJO�B�TUVEFOU�QFSNJU�WJTB��:PVS�TUVEFOU�QFSNJU�WJTB�
NVTU�CF�QSFTFOUFE�UP�UIF�"65�4UVEFOU�$FOUSF�UP�IFMQ�DPNQMFUF�FOSPMNFOU�
*O�UIF�DBTF�UIBU�BMM�QMBDFT�JO�UIF�QSPHSBNNF�BSF�UBLFO�BU�UIF�UJNF�ZPV�EFDJEF�UP�
QBZ�UIF�GFFT�BOE�BDDFQU�UIF�0GGFS�PG�1MBDF�XF�XJMM�PGGFS�ZPV�B�QMBDF�JO�UIF�OFYU�
BWBJMBCMF�JOUBLF�

Step Six
$POHSBUVMBUJPOT���*U�JT�OPX�UJNF�UP�QSFQBSF�GPS�ZPVS�USBWFM�PSJFOUBUJPO�BOE�MJGF�BT�
B�TUVEFOU�JO�/FX�;FBMBOE�
 

how to certify your documents

Legal certification (proof that a photocopy is a true copy of the original document) must 
be provided and is very important.  This can be done in several ways:

If overseas:
5BLF�UIF�PSJHJOBM�EPDVNFOU�BOE�B�
QIPUPDPQZ�PG�JU�UP�BO�"65�3FHJTUFSFE�
"HFOU�PS�ZPVS�DPVOUSZnT�FRVJWBMFOU�UP�B�

If in New Zealand:
Bring the original document to AUT 
and a photocopy of the original and 
TIPX�JU�UP�FJUIFS�UIF�4UVEFOU�$FOUSF�
EFQBSUNFOUBM�GBDVMUZ�BENJOJTUSBUJPO�
TUBGG�PS�UIF�*OUFSOBUJPOBM�$FOUSF���5IF�
DPQZ�XJMM�CF�TJHOFE�CZ�UIF�TUBGG�NFNCFS�
as being a true and accurate copy 
03�UBLF�UIF�PSJHJOBM�EPDVNFOU�BOE�B�
QIPUPDPQZ�PG�JU�UP�B�

q� Justice of the Peace q� Justice of the Peace

q� /PUBSZ�1VCMJD q� /PUBSZ�1VCMJD

q� Member of Parliament q� Member of Parliament

q� Judge q� #BSSJTUFS�TPMJDJUPS�

q� "OZ�QFSTPO�BVUIPSJTFE�CZ�UIF�MBX
of your country to administer an oath

q� 3FHJTUSBS�PS�%FQVUZ�3FHJTUSBS�PG
UIF�$PVSUT

   
All�EPDVNFOUT�NVTU�CF�MFHJCMF�BOE�IBWF�oDFSUJïFE�USVF�DPQZ�PG�UIF�PSJHJOBMp�
TUBUFE�PO�UIF�EPDVNFOU�UIF�GVMM�OBNF�TJHOBUVSF�BOE�UJUMF�QPTJUJPO�PG�UIF�QFSTPO�
DFSUJGZJOH�UIF�EPDVNFOUT�BOE�BO�PGïDJBM�TUBNQ��4FOE�JO�UIF�DFSUJïFE�QIPUPDPQJFE�
EPDVNFOUT�XJUI�ZPVS�BQQMJDBUJPO�GPSN�

All documents must be certified.
If you do not do this it can cause lengthy delays and you cannot be enrolled.

Please don’t send original documents as they will not be returned.

1MFBTF�OPUF�� *G�ZPVS�USBOTDSJQU�RVBMJïDBUJPO�HSBEVBUJPO�DPNQMFUJPO�FWJEFODF� JT�
JO�B� MBOHVBHF�PUIFS�UIBO�&OHMJTI�ZPV�must�QSPWJEF�B�DFSUJïFE�DPQZ�PG�CPUI�UIF�
PSJHJOBM�WFSTJPO�BOE�UIF�PGïDJBM�PSJHJOBM�&OHMJTI�USBOTMBUJPO�

5IF� 6OJWFSTJUZ� NBZ� TVTQFOE� PS� UFSNJOBUF� ZPVS� FOSPMNFOU� JG� BOZ� GBMTJïFE�
EPDVNFOUT�BSF�EJTDPWFSFE�EVSJOH�UIF�BQQMJDBUJPO�PS�FOSPMNFOU�QSPDFTT�PS�EVSJOH�
your study.



privacy

5IF�QFSTPOBM�JOGPSNBUJPO�DPMMFDUFE�BU�UIF�UJNF�PG�ZPVS�FOSPMNFOU�XJMM�CF�
IFME�PO�UIF�TUVEFOU�BENJOJTUSBUJPO�EBUBCBTF�BOE�XJMM�CF�NBEF�BWBJMBCMF�
POMZ�UP�BVUIPSJTFE�TUBGG�PG�UIF�6OJWFSTJUZ��4PNF�QFSTPOBM�JOGPSNBUJPO�
	UZQJDBMMZ�ZPVS�OBNF�DVSSFOU�BEESFTT�EBUF�PG�CJSUI�BOE�BDBEFNJD�EFUBJMT
�
from this database may be made available to external organisations. 

"65�6OJWFSTJUZ�VOEFSUBLFT�UP�DPMMFDU�BOE�NBJOUBJO�TUVEFOU�QFSTPOBM�
JOGPSNBUJPO�JO�B�NBOOFS�DPOTJTUFOU�XJUI�UIF�QSJODJQMFT�PVUMJOFE�JO�UIF�
Privacy Act 1993.
uses of information collected
1FSTPOBM�JOGPSNBUJPO�DPMMFDUFE�XJMM�CF�BWBJMBCMF�UP�UIPTF�NFNCFST�PG�UIF�
6OJWFSTJUZ�TUBGG�SFTQPOTJCMF�GPS�
q�� :PVS�FOSPMNFOU
q�� 1SPWJEJOH�TUVEFOU�TFSWJDFT
q�� &TUBCMJTIJOH�BOE�NBJOUBJOJOH�ZPVS�SFDPSET
q�� .BJOUBJOJOH�PSEFS�BOE�EJTDJQMJOF
q�� 1SPWJEJOH�UVJUJPO�BQQSPQSJBUF�BDBEFNJD�BEWJDF�BOE�TVQQPSU
q�� 1SPWJEJOH�6OJWFSTJUZ�BDUJWJUJFT�BOE�FWFOUT

organisations which may use the information*
q�� 4UVEFOU�"TTPDJBUJPO�	"V4.
�
q�� "MVNOJ�"TTPDJBUJPO
q�� .JOJTUSZ�PG�&EVDBUJPO
q�� *NNJHSBUJPO�/FX�;FBMBOE�	*/;

q�� 5FSUJBSZ�&EVDBUJPO�$PNNJTTJPO�	5&$

q�� &EVDBUJPO�5SBJOJOH�BOE�4VQQPSU�"HFODZ
q�� /FX�;FBMBOE�2VBMJïDBUJPOT�"VUIPSJUZ�	/;2"

q�� *OEVTUSZ�USBJOJOH�PSHBOJTBUJPOT
q�� $POUSJCVUJOH�TFDPOEBSZ�TDIPPMT�BOE�PUIFS�UFSUJBSZ�JOTUJUVUJPOT
q�� /FX�;FBMBOE�7JDF�$IBODFMMPST�$PNNJUUFF�	/;7$$

q�� $MJOJDBM�5SBJOJOH�"HFODZ
q�� "HFODJFT�UIBU�TVQQPSU�TUVEFOUT�XJUI�TDIPMBSTIJQT�BOE�QSJ[FT
q�� 1SPGFTTJPOBM�DPVODJMT�CPBSET
q�� $PVSTF�NPEFSBUJPO�CPEJFT

�5IF� JOGPSNBUJPO� DPMMFDUFE� XJMM� OPU� CF� SFMFBTFE� UP� BMM� PG� UIFTF� QPUFOUJBM� VTFST� CVU� NBZ�
CF� SFMFBTFE� PO� SFRVFTU��/PUF��:PVS� OBNF� EBUF� PG� CJSUI� BOE� SFTJEFODZ� BT� FOUFSFE� PO� UIJT�
BQQMJDBUJPO�GPS�FOSPMNFOU�GPSN�XJMM�CF�JODMVEFE�JO�UIF�OBUJPOBM�TUVEFOU�JOEFY�BOE�XJMM�CF�VTFE�
JO�BO�BVUIPSJTFE�JOGPSNBUJPO�NBUDIJOH�QSPHSBNNF�XJUI�UIF�/FX�;FBMBOE�CJSUI�SFHJTUFS���'PS�
GVSUIFS�JOGPSNBUJPO�QMFBTF�TFF��nsi.education.govt.nz

recognition of prior learning/credit for prior learning

*G�ZPV�CFMJFWF�ZPV�BSF�FOUJUMFE�UP�DSFEJU�GPS�ZPVS�QSFWJPVT�TUVEJFT�QMFBTF�
DPNQMFUF�UIF�3FDPHOJUJPO�PG�1SJPS�-FBSOJOH�	31-
�GPSN�BWBJMBCMF�GSPN� 
XXX�BVU�BD�O[�JOUFSOBUJPOBM�EPXOMPBET

$SFEJU�JT�OPU�BXBSEFE�BVUPNBUJDBMMZ��:PV�NVTU�BQQMZ�JG�ZPV�UIJOL�ZPV�BSF�FMJHJCMF��
5IF�EFBEMJOF�EBUFT�GPS�TVCNJTTJPO�PG�DSFEJU�BQQMJDBUJPOT�BSF�

q� ��'FCSVBSZ�� 'PS�BTTFTTNFOU�QSJPS�UP�UIF�TUBSU�PG�TFNFTUFS��

q� ��+VMZ�� � � 'PS�BTTFTTNFOU�QSJPS�UP�UIF�TUBSU�PG�TFNFTUFS��

5FSUJBSZ�TUVEZ�GSPN�/FX�;FBMBOE�BOE�PS�BO�PWFSTFBT�RVBMJGJDBUJPO�NVTU�CF�
assessed as equivalent in content and standard to papers taught at AUT.

An application for credit must include an official outline of the qualification 
TUVEJFE�BT�XFMM�BT�TQFDJGJD�EFTDSJQUJPOT�PG�QSPHSBNNF�DPOUFOU�BOE�JOEJWJEVBM�
papers studied as published by the institution (course syllabus).  The application 
NVTU�CF�TVQQPSUFE�CZ�DFSUJGJFE�DPQJFT�PG�PSJHJOBM�EPDVNFOUT��1MFBTF�OPUF��UIFSF�
NBZ�CF�B�DIBSHF�GPS�BTTFTTNFOU�PG�31-�

code of practice 

"65�IBT�BHSFFE�UP�PCTFSWF�BOE�CF�CPVOE�CZ�UIF�$PEF�PG�1SBDUJDF�GPS�UIF�1BTUPSBM�
$BSF�PG�*OUFSOBUJPOBM�4UVEFOUT�QVCMJTIFE�CZ�UIF�.JOJTUSZ�PG�&EVDBUJPO���

$PQJFT�PG�UIF�$PEF�BSF�BWBJMBCMF�PO�SFRVFTU�GSPN�UIF�*OTUJUVUJPO�PS�GSPN�UIF�/FX�
;FBMBOE�.JOJTUSZ�PG�&EVDBUJPO�XFCTJUF�BU��XXX�NJOFEV�HPWU�O[

statutes, regulations and policies

8IFSF�UIF�JOGPSNBUJPO�DPOUBJOFE�JO�UIJT�GPSN�DPOðJDUT�XJUI�UIBU�PG�UIF�"65�
6OJWFSTJUZ�"DBEFNJD�$BMFOEBS�UIF�"DBEFNJD�$BMFOEBS�JOGPSNBUJPO�XJMM�UBLF�
precedence over information in this form at all times.  

$PQJFT�PG�UIF�TUBUVUFT�SFHVMBUJPOT�BOE�QPMJDJFT�BSF�BWBJMBCMF�JO�UIF�
"65�6OJWFSTJUZ�$BMFOEBS�"V4.�PGïDFT�EFTL�DPQZ�BU�UIF�/PSUI�4IPSF�BOE�$JUZ�
$BNQVT�MJCSBSJFT�BOE�POMJOF�BU��XXX�BVU�BD�O[�DBMFOEBS

fees information
q� The fees for programmes of study offered to international students 

are generally set in the second quarter of the preceding academic year.
q� Tuition fees are set annually by the university council and are for the 

DBMFOEBS�QFSJPE�PG�+BOVBSZ�UP�%FDFNCFS�
q� 5IF�JOUFSOBUJPOBM�GFF�GPS�POF�ZFBS�PG�GVMM�UJNF�TUVEZ�XJMM�CF�BEWJTFE�JO�

UIF�0GGFS�PG�1MBDF��5IF�GFFT�TUBUFE�XJMM�CF�BQQMJDBCMF�POMZ�UP�UIF�DBMFOEBS�
ZFBS� 	+BOVBSZ�%FDFNCFS
� JO� XIJDI� UIF� QSPHSBNNF� JT� DPNNFODFE�� *G�
the programme extends for one or more semesters in a subsequent 
DBMFOEBS�ZFBS	T
�UIF�TUVEFOU�XJMM�CF�SFRVJSFE�UP�QBZ�BMM�GFFT�BQQMJDBCMF�
for that calendar year (s).

q� Please note that the Offer of Place is valid for the entire period of study 
JO�B�QSPHSBNNF�QSPWJEFE�UIBU�UIF�TUVEFOU�IBT�B�DVSSFOU�QFSNJU�WJTB��
"MM�TUVEFOUT�NVTU�LFFQ�B�DPQZ�PG�UIF�0GGFS�PG�1MBDF�GPS�UIFJS�SFDPSET�

q� *NNJHSBUJPO�/FX�;FBMBOE� 	*/;
� SFRVJSFT� UIBU� JOUFSOBUJPOBM� TUVEFOUT�
VOEFSUBLF� GVMM� UJNF� TUVEZ� UP� DPNQMZ� XJUI� UIF� DPOEJUJPOT� PG� UIFJS�
TUVEFOU�QFSNJU��'VMM�UJNF�TUVEZ�BU�"VDLMBOE�6OJWFSTJUZ�PG�5FDIOPMPHZ�JT�
EFFNFE�UP�CF�����QPJOUT�QFS�ZFBS�PS����QPJOUT�QFS�TFNFTUFS�

q� All international students are required to pay a non-refundable 
/;�����FOSPMNFOU�GFF�GPS�UIFJS�GJSTU�ZFBS�PG�TUVEZ�POMZ�

q� All first year  international students must pay all fees as detailed in the 
0GGFS�PG�1MBDF�CZ�UIF�TUBUFE�EVF�EBUF��5IF�GFFT�OPUFE�PO�UIF�PGGFS�XJMM�
CF�UVJUJPO�GFFT� MFBSOFS�TFSWJDFT�MFWZ�FOSPMNFOU�GFF�BOE�NFEJDBM�BOE�
travel insurance fee. 

q� "� TUVEFOU�XJMM� OPU� CF� FOSPMMFE� BU� "VDLMBOE�6OJWFSTJUZ� PG�5FDIOPMPHZ�
VOUJM�BMM�GFFT�BSF�QBJE�JO�GVMM���*G�UIF�UVJUJPO�GFFT�BSF�OPU�QBJE�JO�GVMM�CZ�UIF�
SFRVJSFE�EBUF�UIFO�UIF�TUVEFOU�XJMM�CF�XJUIESBXO�GSPN�UIF�QSPHSBNNF��
*NNJHSBUJPO�/FX�;FBMBOE�	*/;
�XJMM�CF�BEWJTFE�UIBU�UIF�TUVEFOU�JT��OP�
MPOHFS�TUVEZJOH�BU�"VDLMBOE�6OJWFSTJUZ�PG�5FDIOPMPHZ��

q� *G�ZPV�BSF�NBLJOH�B�QBZNFOU�WJB�B�TDIPMBSTIJQ�PS�GJOBODJBM�HVBSFOUFF�
evidence of fees to be paid must be provided for the full programme of 
study one month prior to the start of the semester.

q� *G�BO�JOUFSOBUJPOBM�TUVEFOU�JT�TUVEZJOH�NPSF�UIBO�����QPJOUT�QFS�ZFBS�PS�
���QPJOUT�QFS�TFNFTUFS�BEEJUJPOBM�UVJUJPO�GFFT�XJMM�CF�QBZBCMF�CBTFE�PO�
the number of additional credit points studied.

q� *G�UIF�GFF�DBMDVMBUFE�BU�UIF�UJNF�PG�FOSPMNFOU�JOUP�QBQFST�JT�MFTT�UIBO�
UIBU�EFUBJMFE�PO�UIF�0GGFS�PG�1MBDF�BOZ�DSFEJU�CBMBODF�PO�UIF�TUVEFOUnT�
BDDPVOU� XJMM� CF� IFME� CZ� UIF� 6OJWFSTJUZ� BOE� BQQMJFE� UP� B� TVCTFRVFOU�
enrolment. The amount of the credit balance is not available as a 
refund and any credit balance that  remains outstanding for a period of 
UXP�ZFBST�PS�NPSF�XJMM�CF�GPSGFJUFE�

Note about returning international students:
q� All returning international students are required to pay the fee calculated on their 

JOWPJDF�XIJDI�JT�CBTFE�VQPO�UIF�FOSPMNFOU�JOUP�QBQFST�JO�UIFJS�DIPTFO�QSPHSBNNF�
of study.

q� 'PS� JOUFSOBUJPOBM� TUVEFOUT� PUIFS� UIBO� JO� UIFJS� GJSTU� ZFBS� PG� TUVEZ� UVJUJPO� GFFT�
learner services levy and the medical and travel insurance fee (if insurance 
BSSBOHFE�UISPVHI�"65
�NVTU�CF�QBJE�UXP�XFFLT�QSJPS�UP�UIF�TUBSU�PG�UIF�TFNFTUFS�

q� "� DPQZ� PG� UIF� 1SPUPDPM� GPS� 1BZNFOU� BOE� 3FGVOE� PG� 'FFT� DBO� CF� GPVOE� BU� 
XXX�BVU�BD�O[�JOUFSOBUJPOBM�SFGVOET

refund summary
For information on the Protocol for Payment and Refund of Fees, please visit: 
www.aut.ac.nz/international-refunds

date of refund 
request

effect refund 
due

administration 
fee

academic
result

Up to 7 days before 
the start of the 
programme

$BODFMMBUJPO 100% 
(less admin. 
fee)

/;�������� /P�SFTVMU�
recorded

From 7 days prior 
to the start of the 
programme until 11 
days after the start 
of the programme

8JUIESBXBM 90%
(less admin. 
fee)

/;�������� /P�SFTVMU�
recorded

From 12 days after 
the programme 
start date but 
before 75% of class 
duration completed

8JUIESBXBM /*- /*- 8JUIESBXO�
result 
recorded

After 75% of class 
duration completed

/P�DIBOHF /*- /*- %JE�OPU�
complete 
result 
recorded

1MFBTF�OPUF���5IF�EBUF�UIF�*OUFSOBUJPOBM�4UVEFOU�3FGVOE�"QQMJDBUJPO�JT�SFDFJWFE�CZ�3FHJTUSZ�XJMM�
CF�UIF�EBUF�VTFE�UP�DBMDVMBUF�B�SFGVOE���OPU�UIF�MBTU�EBZ�PG�BUUFOEBODF�BU�DMBTT��"�SFGVOE�XJMM�UBLF�
B�NJOJNVN�PG�UISFF�XFFLT�UP�QSPDFTT��5IF�6OJWFSTJUZ�SFTFSWFT�UIF�SJHIU�UP�SFRVFTU�BEEJUJPOBM�
TVQQPSUJOH� JOGPSNBUJPO�CFGPSF�BOZ�SFGVOE�SFRVFTU� JT�DPOTJEFSFE��5IF������FOSPMNFOU�GFF� JT�
non-refundable in all circumstances. 



 

STUDENT DECLARATION 

Name:  

Date of birth:  Nationality:  

Mobile:  Landline:  

Email:   

 
Who will fund your tuition fees and living costs? Please give further details below: 
 
 
 
 
  
Have you ever been refused a visa for New Zealand or another 

country? 
Yes  ☐  No ☐  

Do you have any health issues that may affect your application for a 

student visa? 
Yes ☐  

No ☐  

Will you have any family members joining you? If so please state 

name, age and relationship to you in the box below. 
Yes ☐  

No ☐  

 

 

• I declare that I have read and understand the information relating to the cost of living in New 
Zealand here:		
https://www.studyinnewzealand.govt.nz/live-work/cost-of-living/ 
And that I have access to sufficient funds to cover all associated costs with my study, travel to 
and from New Zealand, living expenses for the duration of my studies for myself and my 
family members (if applicable) for the total period of my stay in New Zealand. 

• I understand that the tuition fees do not include expenses such as textbooks, stationery and 
additional programme specific requirements. 

• I understand that in the event that I have insufficient funds to cover all associated study and 
living costs, I will not seek assistance from the University or the New Zealand government. 

• I understand that in the event that I have insufficient funds to cover all associated study and 
living costs, the University reserves the rights to terminate my enrolment and eCoE. 

• I hereby certify that all the statements made on this declaration of finances are true and 
correct. 
 

Student signature:  

Name:  

Date:  

Please return this declaration with your application form(s)  
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