
 

 

 

Dear ……………………………., 

 

I am writing to inform you that … 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

 

My first reason is that _________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

 

 

Yours faithfully, 

 

_____________________________ 


